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I'IpaBMna obmeHa AeNnoBbiMU NOAaPKaMU U 3HaKaMU AeN0BOro rocrenpunmcTea

B MyHuuuMnanbHom 6104KeTHOM 061e06pa3oBaTeNIbHOM yupeXXaeHUmn roposa YNbsaHOBCKA
«CpepHana wkona Ne 51 umenn A.M. AbnyKkoBa»

1. Obuwme nonoxkeHus

1.1. MNpaBuna obmeHa f[eNOBbIMM MOAAPKaMM M 3HAKAMM AEeN0BOro roctenpuumctea B MyHMUMNAABHOM
bloaykeTHOM 06uWeobpa3oBaTeibHOM yypexaeHun ropoda YinbsHoBcKa «CpeaHsaa wKona No51 mmeHwn
A.M.AbnykoBa» (manee — MpasBuna) paspaboTaHbl B COOTBETCTBUM C MOJIOXKEHUAMU KOHCTUTyummn Poccuitckoit
depepaunmn, degepanbHoOro 3akoHa oT 25 gekabps 2008 r. Ne 273-®3 «O npoTUBOAENCTBUM KOPPYMNLUU» U
NMPUHATbIMU B COOTBETCTBUUN C HUMU UHBIMU 3aKOHOAAaTE/IbHbIMU U JTIOKA/ZIbHbIMW aKTaMU.

1.2. MNpasuna onpegenstoT  eAuHble AN BCeX  PabOTHMKOB — MyHWULMMANbHOTO  BHOAMKETHOro
06111e06pa3oBaTeNbHOrO yupeKaeHna ropoda YabaHoBcKa «CpegHasa wkona Ne51 umeHn A.M.Abnykosa» (aanee
— YypexxaeHue) TpeboBaHNA K apEHUIO U MPUHATUIO Ae/10BbIX NOAAPKOB.

1.3. YupexaeHue NoaAep’KMBaeT KOPMopaTUBHYIO Ky/abTypy, B KOTOPOW Ae/noBble NoAapKu, KoprnopaTuBHOe
rocTenpuMMMCTBO M NpeacTaBUTENIbCKME MEPOMNPUATUA  PACCMATPUBAIOTCA TOMbKO KaK MHCTPYMEHT Ans
YCTaHOBMEHUA M NOAAEPMKAHUA AEN0BbIX OTHOLWIEHWUIA M KaK NposiBAeHWe OBLLenpUHATON BEXKIMBOCTM B Xode
AeATeNbHOCTU YupexaeHus.

1.4. YypexkaeHne UcxoamT U3 TOro, YTO AO/ITOBPEMEHHbIE AEe/N0Bble OTHOLWEHMA OCHOBbLIBAKOTCA Ha LOBEpUU U
B3aMMHOM YBaKeHUW. OTHOLWIEHWA, MPM KOTOPbIX HAPYLIAETCA 3aKOH WM NPUHUMMbI AE/0BOW 3TUKM, BpeaAT
penyTaumMm YupeKaeHWa W YeCTHOMY MMEHM ero paboTHMKOB, M He MoryT obecneuntb YCTOMUYMBOE
OONTOBPEMEHHOE pPa3BuTME YupexkaeHuA. Takoro poAa OTHOLWEHWA He MOryT 6biTb NpUeMIEeMbl B NpPaKTUKe
paboTbl YupexaeHus.

1.5. [eicteune [paBua pacnpoCTPaHAETCA Ha Bcex PabOTHUKOB YupeskAeHWua, BHe 3aBMCMMOCTM OT YPOBHA
3aHMMaeMOoW L0/IKHOCTY.

1.6. JaHHble Mpasuna npecneaytoT cneayowme Lenu:

- obecneyeHue e,D,MH006pa3HOI'O NOHNMMaAHMA PO U MECTa AeNOoBbIX NOAAPKOB, AEN0BOro rocrenpnnmcrea,
npegcraBUTENbCKUX MepOHpMHTMD’I B ,EI,EIIOBOﬁ NpPaKTuKe y‘-IDE)K,CI,EHMFI}

- yrlpaBl'IEH‘-IECKOl)‘I N XO3ANCTBEHHOM AEeATE/IbHOCTU y‘-IPE)KLI,EHVIFl NCKNTIOYNTENNbHO Ha OCHOBE Hag/ieXXalWwnx HOpm
n npasun OenoBoro noseneHuA, 6a3MPYI-OLLI,I/IXCFi Ha npuHUUnax KayvectBa npenocraBieHnAa ycnyr, 3auluTbl
KOHKypeHUunHn, HegonyuleHunAa KOHd)J'IMKTa NHTEpPECOB;

- onpeageneHne eguHbIX ONnA BCeX pa6OTHVIKOB y‘-lpe)K,CI,eHMFI TDE6OBaHVIl7I K OadpPeHUo U NPUHATUIO AeN0BbIX
NoA4apPKOB, K OpraHn3aunn n y4aCctuio B NnpeactaBUTE/IbCKUX MEPONPUATUAX;

- MUHUMU3NPOBAHUE PUCKOB, CBA3AHHbIX C BO3MOXHbIM 3}10yI'IOTp66fIEHVIEM B obnactu noaapKos,
npeacrtaBUTENbCKUX MEpOI‘IpVIﬂTMVI. Hanbonee cepbe3HbiIMN N3 TaKUX PUCKOB ABNAAKOTCA OMACHOCTb NoAaKkyna “
B3ATOYHNYECTBO, HECMPABEAAMBOCTb MO OTHOLLEHUIO K KOHTPAreHTam, NPOTEKLUUOHMN3M BHYTPU YUperKaeHus.



2. Tpe603a|-|vm, npeavasadaemblie K Ae/1I0BbiM NOAdPKAM U 3HAaKam AeNoBOoro rocrenpnmnmmcrea

2.1. PaboOTHUKKM YupexKaeHUa MOoryT nosy4yaTb AenoBble MoJapKu, 3HAKN AeN0BOro rocTenpuMMMCTBA TOJIbKO Ha
opuLManbHbIX MEpPONPUATUAX, NPU YCAOBUKU, YTO 3TO HE MPOTMBOPEYUT TPeboBaHUAM AHTUKOPPYNLUOHHOIO
3aKOHOZaTenbCTBa M HacToAwmm lMpasunam.

2.2. Mopapkn u ycnyrn, NnpuHMMaemble MAKM nNpegocTaBasemble YupexaeHnem, nepesatoTca U NpuUHUMAtoTcA
TONbKO OT MMEHU YUpexXaeHMA B LLeJIOM, a He KaK NogapoK MAn nepesaya ero ot oTAebHOro paboTHuMKa.

2.3. [lenoBble NoAapku, KoTopble PaboTHUKM OT MMeEHM YupexXaeHusa MoryT nepegasaTb APYrMmM AnLAM UK
NPUHUMATbL OT APYIMUX UL, B CBA3M CO CBOEM TPYAOBON AeATE/IbHOCTbIO, @ TaKXKe NpeacTaBuTeIbCKMe pacxodbl Ha
LenoBoe rocTenpMmMmcTBO 4O1XKHbI COOTBETCTBOBATb CAEAYIOWMM KPUTEPUAM:

ObITb NPAMO CBA3aHbI C YCTaBHbIMU LENAMU AEATENbHOCTM YupeXaeHus, 1Mbo ¢ NamATHbIMUK AaTamu, lobuneamm,
0bWeHaLMOHaNbHbIMUM NPa3AHNUKAMK, MHBIMKW COBbITUAMY;

6bITb Pa3ymHO O6OCHOBaHHbIMVI, COpPasMepPHbIMU N HE ABNATLCA NpeaMeTaMmn POCKOLWMN;

He npeacTtaBaATb cobol CKpPbITOE BO3HarpaxxgeHwme 3a ycnyry, AeVICTBMe nnn 6€3AEVICTBME, nonycTnTenbCTtso Uaun
NOKPOBUTENDBCTBO, NpeaocCTtaB/ieHNE npaB UAUM NPUHATUE onpeaeneHHbIX FJELIJEHMVI, nmbo NONbITKY OKa3aTb
BZINAHUE Ha Noay4yaTenAa c MHOW HE3AKOHHOM NAN HEITUYHOWN LLeNblo,

He co34aBaTb ANA Nnosyyatens o6A3aTenbCcTBa, CBA3AHHbLIE C €ro CAYXKEeOHbIM MOMOKEHUEM UAN UCMONHEHMEM
CNYXebHbIX (A0MNKHOCTHbIX) 06f3aHHOCTEN;

Heé C034aBaTb penyTauMoOHHOINo puUCKa ONnAa AenoBOro MMmumarka yHPE)Kp,EHMFI, pa6OTHMKOB MU UHbIX NL, B Caly4ae
PacKkpbITUA VIH(I)OpMaLI,VIM O CoBepLWEHHbIX NoAapKaX U NMOHECEHHbIX NPeaCcTaBUTE/NBCKUX pacxodax;

HEe MPOTUBOPEYUTb MPMHUMMAAM U TPeboBaHMAM AHTUKOPPYMNUMOHHOIO 3aKOHOAZATeNnbCTBa PoccuiicKol
Pepepaunn, MonoxkeHnto 06 aHTUKOPPYMNUMOHHOM NOAUTUKM B YupexaeHuu, KoaeKkcy aTMKM un cnyxebHoro
nosefeHMA paboTHUKOB YuperKaeHUs 1 obLenpruHATBIM HOPMaM MOPAJIM U HPABCTBEHHOCTM.

2.4. [enosble Nogapku, B TOM 4YMC/ie B BUAE OKasaHMA yCayr, 3HaKOB 0cobOro BHMMAHWSA M yyacTua B
pa3B/ieKaTesIbHbIX M AHAJIOTUYHbIX MEPONPUATMAX He AOJIKHbI CTaBUTb NMPUMHMMAIOLLYIO CTOPOHY B 3aBUCMMOe
NoNoXKeHWe, NPUBOANTb K BOSHUKHOBEHUIO KaKMX-1MBO BCTpeYHbIX 065A3aTeNbCTB CO CTOPOHbI NoayvaTens uau
OKa3blBaTb BAUAHME Ha 06 BEKTUBHOCTb €ro AeN0BbIX CYXKAEHUA U peLleHUA.

2.5. CToMmMOoCTb M nNEepuMoAMYHOCTb [JAPEHMA W  MOMYYEHUA [Ae/0oBblX MNOAAPKOB W/MAM  yyactma B
npeAcTaBUTENIbCKUX MEPONPUATUAX OAHOMO U TOTO e 1ML AO0/IXKHbI ONPeAeNnATbCA AeI0BON HEOHXO0ANMOCTbLIO U
6bITb Pa3yMHbIMM.

2.6. B KauyectBe noAapKoB pPabOTHMKM YupexkaeHuA [OJIKHbl CTPEeMWUTbCA WCNONb30BaTb B MaKCMMAbHO
[0NYCTUMOM KO/IMYeCTBE C/lydaeB CyBEHMPbI, NPeaAMETbl U U3LeNNA, UMEIOLWME CUMBOINKY YUpexaeHua.

2.7. TlogapKu U yCAyrn He AO/KHbI CTaBUTb N0 COMHEHWE MMUAXK MW AENOBYIO PenyTauuio YupekaeHua nam
ero paboTHUKOB.

3. MNpasa u obA3zaHHOCTU paﬁoTHMKOB YupexgeHuna npu obmeHe AenosbiMn NOoAapPKaMn U 3HAaKaMun OeN10BOro
rocrenpnnmcTtBea

3.1. PabOTHUKMN, NpeAcTaBaAn NHTEepechl YupeskaeHua nam AencTeya OT ero MMeHK, A0/XKHbI co061t04aTh rpaHNULbl
[0MNYyCTUMOro noseaeHMA Npu obmeHe AeN0BbIMKW NOAAPKaMKN U NPOABAEHUN Ae/10BOro rocTenpunMCcTBa.

3.2. PaboTHMKM YypeskAeHWA BNpaBe [apuTb TPETbMM AMUaM M MNOAyYaTb OT HUX [Ae/oBble MNOAAPKM,
OpraHn30BbIBaTb M Y4acCTBOBATb B MPEACTAaBMTENbCKUX MEPONPUATUAX, €CIM 3TO 3aKOHHO, 3TUYHO WM Aenaercs
WCK/IIOYMTENbHO B AEN0BbIX LeNaX, onpeaeneHHbIX Hactoawmmm MNpasmnamu.

3.3. Mpu N06bIX COMHEHUAX B MPABOMEPHOCTU UM STUYHOCTU CBOMX AENCTBUI PaboTHUKM YupexaeHusa 06s3aHbl
NOCTaBUTb B U3BECTHOCTb PYKOBOAMTENA YUPEKAEHUS U NPOKOHCY/IbTUPOBATLCSA C HUM, NPEXKAe Yem AaPUTb UK
noJsly4yaTb NOAAPKM MM Y4aCTBOBATL B TEX UM UHbIX MPEACTAaBUTENbCKUX MEPONPUATUSX.

3.4. |_|pl/l nonyyeHnn nOenoBoro nodapka WM 3HAKOB A€/10BOro roctenpMmmctBa pa6OTHMKM y‘-IDE)K,D,eHMFI
06na3aHbI NPUHUMATb MepPbl NO He4ONYLWEHUIO BO3SMOXXHOCTU BO3SHUKHOBEHUA KOHq)J'IVIKTa nHTEpPEeCosB.



3.5. PaboTHMKM YupexkaeHmAa He BnpaBe MCNOJb30BaTb cnyme6Hoe nonoxeHme B JINMYHbIX UenAax, BKAK4YaA
MCNO/Ib30BaHNE MMYLLECTBA YUpeXXaeHuA, B TOM Yncne:

ONA NONYYEHUs NOAAPKOB, BO3HArPaXKAEHNA U UHbIX BbIrog, Aaa cebsa NMYHO M Apyrux auL, B 06MeH Ha OKasaHue
YuperkaeHnem Kakux-nmbo ycayr, ocyuiecTs/ieHns Mbo HeocyLecTBAeHNs onpeaesieHHbIX AeUCTBUIA, nepenaym
MHGOPMaLMM, COCTABAAIOLLEN KOMMEPYECKYIO TalHY;

ANA NoNyYeHUs NoAapKoB, BO3HArpaxaeHMa U UHbIX BbIrod, Ans cebs AMYHO U ApYrnx AuL, B NpoLecce BeeHus
aen YupexaeHus, B TOM 4YMCAe, KaK [0, TaK M Noc/ae NpoBeAeHUs NeperoBopoB O 3aKAHUYEHUN FpaxKAaaHCKo-
NpPaBOBbIX AOrOBOPOB U UHbIX CAENOK.

3.6. He ponycKaeTtca nepeaaBaTb M NPUHUMATb NOAAPKM OT YuperkaeHus, ero paboTHMKOB M npeactaBuTenen B
BUAE AEHEXHbIX CPeACTB, KaK Ha/IMYHbIX, TaK N Be3HaIMYHbIX, HE3aBUCUMO OT Bas/Il0Tbl, A TaKKe B dopme akuui
WU UHBIX IMKBUAHBIX LLEeHHbIX Bymar.

3.7. PaboTHUKHK yqpemp,eHMﬂ AONIXKHbl OTKa3blBaTbCA OT I'IpE[l,/'IO)KEHMﬁ, nonyyeHnAa noaapkos, onnatbl UX
pacxoaos U T.n., KOrga I'IO[],O6HbIe AEVICTBMH MOTYT NOB/INATbL NN CO34aTb BNe4yYaT/eHne O BAUAHUN Ha UCXO0L
COENKWU, pe3ynbTaT NnpoBegeHNA TOPros, Ha NPUHNMaeMble yqpemp,eHmeN\ peweHna nT.a.

3.8. PaboTHUK YupexaeHusa, KOTOPOMY NPU BbIMOAHEHUU O0MKHOCTHLIX 0683aHHOCTEN Npea/iaratoTca NoAapPKM
WU MHOE BO3HAarpakAeHue, KoTopble CNocobHbl NOBAMATL HAa NOATOTaBAMBAEMble U/UAN NPUHMMAEMblE UM
peleHna AN OKas3aTb BAMAHME Ha ero aeictene/ besgenctemne, A0MNKEH:

OTKa3aTbCA OT HMX M HeMed/IeHHO YBEAOMMUTb PYKOBOAMUTENA YuperKaeHua o ¢daKTe NpeanoXKeHUa noaapka
(Bo3HarpaxkgeHus);

WCKAOUYUTb AafibHelLne KOHTaKTbl C INLOM, NPeaoKMBLUMM NOAAPOK UK BO3HArpaskaeHue, ecnu ToNbKo 3To
He CBA3aHO CO C/y»KebHOo HeobXoAMMOCTbIO;

B C/Ay4yae, ec/iM MOSAPOK UM BO3HArpakAeHue He MNpeacTaBAAeTcA BO3MOMKHbIM OTKJAOHWUTb WAW BO3BPATUTL,
nepepaTb €ro C COOTBETCTBYIOLWEN CAYXKeBHOM 3anuCKoW ANA NPUHATMA COOTBETCTBYIOLLMX Mep PYKOBOAWTENO
YupexaeHua 1 Npogoiknts paboTy B yCTaHOBNEHHOM B YUperKAeHUMN NopsaaKe Hag BONPOCOM, C KOTOPbIM Bbin
CBA3aH NOLAPOK MW BO3HArparKaeHue.

3.9. B c/iyyae BO3HUMKHOBEHMA KOHQJ/IMKTa MHTEPECOB MAN BO3MOXKHOCTM BO3HMKHOBEHWUA KOHO/IMKTA MHTEPECOB
npv NoJiyYyeHnn [es0BOro MoZapKa WM 3HAKOB [E/10BOr0 rOCTENpUUMCTBA PaboTHUK YuperkaeHus obss3aH B
NUCbMeHHOoM dopme yBEAOMUTb pyKoBOAUTENA YUpeKaeHus.

3.10. PaboTHMKam YuperkaeHus 3anpeLLaeTcs:

CaMOCTOATENNbHO NPUHUMATb NpeanoxeHna ot OpFaHM3aLLMﬁ WUN TPeTbUux N1y, 0 BpydyeHnUn OenoBbiX No4apKoB U
06 OKaszaHWM 3HaKOB AeNoBOro roctenpnnmmcTsa,

NPUHUMaATb 6e3 corsnacoBaHus ¢ pykosBoautenem YupexaeHua Aenosble MNOAAPKM UM 3HAKM  [e/10BOro
rocrenpnnmctBa B Xxoae nposegeHnA AeN0BblX Meperosopos, Npn 3aKAKOYEHUU OOrNoOBOPOB, a TaKXKe B UHbIX
CNy4aax, Koraa I'IOLI,O6HbIe AEﬁCTBMﬂ MOTyT noB/MATL WUAKN CO34aTb BMNeYyaT/ieHune 06 UX BAMAHUM Ha
NMPUHUMaeMble pelleHunA,

NPMHMMaTb AefoBble NOAAPKM W 3HAKWM AEN0BOro rocTenpuMmMcTBa B XOo4e NPOBEAEHWA TOProsB M BO Bpems
NPAMbIX NepPeroBopoB NPu 3aKA0HEeHUM JOTOBOPOB (KOHTPAKTOB);

NPOCUTH, TpE6OBaTb, BbIHYXX4aTb OpraHn3aunn Uam TpeTbux A1y, JapuUTb UM nmbo unx poAacTBEHHUKaAM AenoBble
noAdapKu M/VU'IVI OKa3blBaTb B UX NO/1b3y 3HAKN OENOBOI0 roctTeNpPpUnNMCTBa,

NMPUHUMATb NOAAPKUN B BUAE HAINYHDLIX, 6e3HaNNYHbIX AeHeXHbIX Cpeacts, UEHHbIX 6ymar, AparoueHHbIX
METaNnNoBs.

3.11. YypexaeHne MOXKEeT NPUHATb pelieHre 06 y4acTum B 61aroTBOpUTENbHBIX MEPONPUATUAX, HanpaB/eHHbIX
Ha co3gaHue U yrnpoyeHve MMmuaxKa Yupexkaenus. MNpy aTom naaH u BrogxeT yyacTua B AaHHbIX MepOonpUaTHAX
YyTBEPKOAETCA pyKoBOAUTEIEM YUpeKaeHus.



3.12. B cAyyae OCyLWECTBAEHMA CMNOHCOPCKMX, 61aroTBOPUTENbHBLIX MpOrpamm YupemaeHue O0XKHO
npeaBapuUTesIbHO YAOCTOBEPUTLCA, YTO NpeaocTaBisemMan YupexaeHuem nomollb He 6yaeT ucnosib3osBaHa B
KOPPYMNLMUOHHBIX LENAX UM UHBbIM HE3aKOHHbIM NyTeM.

3.13. Npu B3aMMOAENCTBUU C IULLAMMU, 3aHUMAIOLLIMMM O/IKHOCTU FOCYAapPCTBEHHOM (MYHULMMNANbHOW) CNyKbbl,
cnefyet pyKoBOACTBOBATbCA HOPMAMM, PErYINPYIOLNMM STUYECKME HOPMbI U NpaBuaa cay*kebHoro noseaeHun
rocyaapcTBeHHbIX (MYHULIMNANbHbIX) CAYXKaLLMX.

3.14. HeucnonHeHue HactoAwmx [paBMA MOKET CTaTb OCHOBaHMEM ANA NPUMEHEHMA K PabOTHWMKY mep
ANCUMNANHAPHOIO, aAMWUHUCTPATUBHOIO, YrONIOBHOMO U rPaAaHCKO-NPaBOBOro Xapakrepa B COOTBETCTBUM C
[EeNCTBYOLWMM 3aKOHOA4ATENbCTBOM.

4. O6nactb npumeHeHus Mpasun

4.1. Hacroawwue I'IpaBWla nognexart npuMmeHeHUo BHE 3aBUCMMOCTU OT TOro, Kakmm 06pa30N\ nepeaarTca
Aenosble NOAAPKU U 3HAKN AEeNOBOI0 roCTeENPUMMCTBA: HANPAMYIO U1K Yepe3 NoCpeJHNKOB.

4.2. Hactosawwme Mpasuna ssasaoTcs obasaTeslbHbIMK A1a BCeX PabOTHUMKOB YupexaeHus B nepuos paboTbl B
YypexaeHun
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